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Memo

To:
MACROBUTTON NoMacro [Click here and type PRINCIPAL's name]
From:
MACROBUTTON NoMacro [Click here and type TSU Rep.'s name]
CC:
MACROBUTTON NoMacro [Click here and type ALL other LSSAC members' names]
Date:


Re:
November Meeting

As co-chair of the LSSAC, I am requesting that we meet to discuss the following matters as per the Collective Agreement:

1. review information pertaining to potential changes in courses offered for the following academic year

In accordance with Article 5.05 (d) of the Collective Agreement, I request that a meeting occur within the next 5 days, preferably on MACROBUTTON NoMacro [Click here and type DATE in CAPITAL letters]
As well, I am requesting that these additional items be placed on the agenda:

[ editorial note: insert any local issues raised by the teaching staff ]
In accordance with article 5.05(e) of the collective agreement, the teacher members of LSSAC look forward to receiving any and all back-up material at least two (2) working days in advance of the meeting so that the LSSAC may discharge its duties.
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